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SR-R03 NITR / / / Advt.-

Candidates who fulfill the below mentioned criteria may submit the application form before the last date. Engagement 
will be purely on temporary / contractual basis and co-terminus with the completion of the project. Candidates are 
advised to go through the advertisement details carefully before applying.

Title of the Project:

Project Code with Duration :
3. Funding Agency Details:
4. Department / Centre:

5. Name of the PI with 
details: 

6. Details of the Post(s): 7. Educational Qualification & Working Knowledge
Essential Qualification (s):

Experience / Software / Skillset:

Interview details:

Last date for submitting the Application:

Any other terms & conditions governed as per guidelines issued by the funding agency for the engagement of above 
position as amended from time to time shall be in force towards this temporary recruitment.

Asst. / Dy. / Jt. Registrar (SR)

. 

.

advertisement be brought to 
the notice of the staff(s) / student(s) working in your  Deptt. / Centre / Unit.

:

:

Dept. of  

@nitrkl.ac.in @
Prof.

Last date for submitting the Application:

2024 22HS061 103 29/01/2025 250124-3542

Centre of Exellence (CoE) on Public Health Nutrition

SR/22/HS/061 31/12/2027
UNICEF -

Humanities and Social Sciences

Finance & Admin Associate

01 (One) 01 00

Year 1 & 2
30,000.00

NA

- NA -
0.00

NA

+3 Arts/Science/ Commerce with working 
knowledge of TALLY or similar software 
and MS Word, Excel and PowerPoint, 
Good Writing Skills in English.

•Two years of 
finance-related work 
experience - accounts 
receivable, accounts 
payable, general ledger 
maintenance, etc.

-NA-

a. Support in administration-related work like filing, HR management, and internal and external communication. 
b. Having working experience with TALLY & Financial management and accounts-related work of the CoE. 
c. Manage project coordinators' calendars and schedule of appointments & Maintain and update project files, including project progress reports, 
workplans, and budgets, in compliance. 
d. Prepare PowerPoint and other presentations, including computer visualization such as infographics. 
e. Provide regular feedback on activities to the project coordinator. 
f. Good writing skills in English

Online 18.02.2025 10.00 AM Department of Humanities and Social Sciences

14/02/2025

Jalandhar Pradhan HS
HS

Jalandhar Pradhan
pradhanj coephn.nitr gmail.com

2696 6371600268 -


