






NATIONAL INSTITUTE OF TECHNOLOGY 
   ROURKELA – 769 008, ODISHA 

BID DOCUMENT 

1. Instructions to the bidders  
1.1 Sealed bids are invited on behalf of the Chief Warden, Hall of Residence, National Institute of 
Technology (NIT), Rourkela – 769 008, Odisha, from the intending bidders for supply of the 
attached sports items for the Halls as detailed in the enquiry letter.  
 

1.2. Eligibility of Bidders: 

(a) Bidder / OEM Presence in India: 
The bidder must be a leading supplier for the inquired items. Minimum 5 years presence in 
Eastern India with local sales and support office. 
 
(b) Satisfactory delivery of similar goods/items of similar value 
The OEM/Bidder must have supplied 2-3 similar items for which reference /order copies need to be 
provided of similar project size or bigger of which at least one should be currently under 
maintenance in Eastern India. Certificate/ document in this regard have to be enclosed with the 
quotation. 
 
(c) The OEM should have their office sales/service support in Eastern or any other place and 
should be able to provide the service in 24 hours. Evidence to this effect to be enclosed. 
 
(d) The product series quoted/ or with similar specifications should have been supplied to several 
leading institutes of national importance such as CSIR-National Laboratories, IITs, NITs, various 
DST/DBT-Institutes and Central Universities in the last five years. 
 
1.3. Firms are advised to study all technical and commercial aspects, instructions, forms, terms 
and specifications carefully in the tender document. Failure to furnish all information required in 
the tender document in every respect will be at the firm's risk and may result in the rejection of 
the bid. The bidder should enclose a signature copy of bid document (each page to besigned). 
 
1.4. The bidders should quote their offer/rates in clear terms without ambiguity. 
 
1.5. All damaged or unapproved goods shall be returned at the firm’s	 risk and the cost of 
incidental expenditure there upon shall be recovered from the concerned party. 
 
1.6. Printed conditions of the firm sent along with the quotation, if any, shall not be binding 
onus. 
 
1.7. The rates should be quoted both in figures and words and legibly written without any 
overwriting. In case of any correction, the bidder with full signature must attest the 
same.However, no over-writing is permissible. Manufacture’s	 price-list, where applicable, 
shouldbe submitted along with the bid. 
 
 



Any discrepancy between quoted prices in figures and that in words, if noted, will be sorted out 
in the following manner: - 
 
a. If there is a discrepancy between the unit price and the total price, the unit price shall prevail 
and the total price will be corrected accordingly. 
 
b. If there is an error in a total corresponding to the addition or subtraction of subtotals, the 
subtotals shall prevail and the total shall be corrected. 
 
c. If there is a discrepancy between words and figures, the amount in words shall prevail, unless 
the amount expressed in words is related to an arithmetic error, in which case the amount in 
figures shall prevail subject to above. 
 
1.8. The bidder may modify the bid before the last date & time fixed for receipt of the bids by 
sending an amendment to the bid. No bid shall be modified after the deadline for receipt of the 
bids. 
 
1.9. Bids received after the deadline in tender enquiry, shall not be taken in to consideration. 
 
1.10.Submission of Quotation: All quotations must be forwarded in sealed cover by mail only 
(Ordinary post/Regd. Post/Speed Post/Courier) addressed to Chief Warden, Halls of Residence, 
National Institute of Technology, Rourkeal, Odisha- 769008, so as to reach within the specified 
period. In justifiable cases, quotation by fax can be accepted. The reference to the enquiry no and 
the last date for submission must be clearly be superscribed on the sealed envelope. 
 
1.11. Opening of Quotation: Every quotation will be opened at the office of the Chief Warden 
in the presence of the head of the department, members of the purchase committee and principle 
investigator at the time and date of the tender form.  
 
1.12. Payment: Payment will be processed as per the institute norms normally within 30 days 
from the date of receipt of the bill or of the stores in good order and condition, whichever is later. 
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